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We appreciate your interest i n becoming
the City of Austin. |l ndependent contr a
a vari ety of programs/activities as we r

about the possibility of working tog:¢

A contract gives you the ability to have
the needs and space availability at

|l nspire Austin to
activities and e
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The Parks and Recreation Department wil|l
recreation experiences.

Goal s For Contract | nstr
|l ncrease participation in structure
Enrich the® cammusatity, cul tur al enviro

Thanks for being a part of ext
healthy opportunities to the
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How 1t Wor ks

The Austin Parks and Recreation Depart mer
Contract Instructors to provide uni que I
may be designed for preschoolers, school
seni or s. We are al ways,soopefneetlo fnreewe tca el
something new to the department.

The PARD has sever al di fferent recreati ol
connected to our Recreational Facilities
and a |l earning environment for participatl
The fees for these programs/activities al
percentage owed to the City is paid back
activity session. Contracts must be est
staff prior to the start of contract ser\
criteria for each agreement.

70% / 30% S@ontr 0N 1yBO%

s Designed for all ages

§s Programs/ activities that are conducted
Facility

§ Covers upkeep of the rooms, uti lities,

80% / 20% S@ontr B8OOI ¥ yRO0 %

§ Designed for youth programing for ages

§ Youth programs/activities (17 & bel ow)
or on Parks & Recreation Facility prope

§ Requires mini mal mowi ng and upkeep of t

90% / 10% S@ontr dO0Mi ¥ y)L 0%

§ Classes for adults 50 years and ol der

§ Cost for the programs/activities covers
for our 50+ <citizens

s Programs/ activities that are conducted
& Recreation Facility Property

§ Classes are instodnoteadilbly svafd@nteers
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Process Steps To Get

The proces
Austin. I
WWW. austin
|l nstructi o

S by becoming
0

S n
f you have access [t lel |
t g

n

. ov/financeonl:i
are also provided

o=

Next | mportant
program/ acti vit
revi ewed and ap
r
r

=< WO
(7))

o< ®O
owm
< o W”m

room/ space i s
process. Af t e

(o N e R Ne)
QDD

d
y s
there I s an interest 1in
y ofRiAkstMamagement to d
n

CityGof nBAustNO@EOd@es i
tructors.

w o

|l f I nsurance is required,

t
copy of your insurance cert.

Contract hol der and al l I nstructor s,

regi s

nt

/| vend
assi

must p@rsismian al Background I nvestigatio
finger pbhefmarn eagt eachi ng. (see Security

i red documents ar e

u for review and si

g u s ubmi
he specifics of the progr a
y o gnat

- - r-+


http://www.austintexas.gov/financeonline/vendor_connection/index.cfm
http://www.austintexas.gov/financeonline/vendor_connection/index.cfm
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Contract Document s

§ Contract Instructor Class Proposal Form

§ Certificate of Insurance (i f required b

s Proof of successful cBl ***

s lnstructor Liability Waiver (included i

s Parti®epantse and Waiver (included in co

§ Signed Contract

**¥nsurance Requirements wil |l be sent out
review all c¢class proposals and deter mi

*** Pl ease mowde vi dawal N€owntractor (more

i ncluding substitutes and volunteers) ar

Substitutes/volu®@terpsenaée. Contractor

Ti mel |l ne

| ndependent Contract Instructors should

proposal to the proposed start of the <cl

I n submitting proper documents wi |l of ¢

Proposals may be submitted anytime durin
expire on September 30t h
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Schedul i ng
l nstructors are responsible for submitti:
class proposal form. When programming VYol
holi days may affect your schedul es.
The City of Austin observes the fol

Hol i day Dat e Observed

New Y& abay January 1

Martin Luth®rBKinhbdayr. Third Monday in Janudgry

PresiGlebay Third Monday in February

Memor i al Day Last Monday in May

Juneteenth June 19

I ndependence Day July 4

Labor Day First Monday in Septegmber

Let Texas Vot e 1st Tuesday after November

Vet e abay November 11

Thanksgiving Day Fourth Thursday in November

Friday after Thanksgiving Friday after Thanksgi|fving

Christmas Eve December 24

Christmas Day December 25
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Professi onal St andar ds

Profes ona Cond

Though not employees of the City of Aust
REPRESENT the city. To some participant
representative of the City they will hav:
your sel f i n a professional manner at al
speaking professionally and supporting
Cidydeci sions

Course/ Activity Cancell ati on

I f you must cancel a program/activity fo
Recreation Department no | ater than 2 ho
Il nstructor iIs responsible for notifying
been cancell ed. PARD staff wil/ make eve¢
participant who was not able to be conta
NOTEThe contract provides the ability to
availability at t he facilities. Progr al
cancelled for | ack of participation or r
gi ven

Rel easing of Minors

At the end of the activity time, the ind
chil dren to anyone other than the author
authorized by the parent. The contract
have |l eft the facility.

Safety of Participants
The contr acé@ prnismharu}ct oresponsi bility S
' S Il nvol ved I n a programé&act
' I rst

participant

responsibility to know where the f S a
one if in an outdoor environment.
Discrimination and Harassment

The City of Austin does not tol erate a
harassment by, among, or to iIits represen
can be defined as any behavior t hat S
another per son, be it physical, ver bal ,
i nstructors are responsible for their ow
I n discrimination or harassment
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Contract I nstructor Cl as:
bl YS | | RRNK a a
cJarysaa | AGeS %AL
I AGe SRy b o T cox A
5 & NJ \ /| 2y 0l O0 t K2y S
Y /| Stf bdzyo SNJ
9 Yl 6LF RAGSNBY GO

"
Instrudws/xp%e, certifications, tr.
Teacher Certificat [ Bi ol ogy
Certi fi eEaatry‘ui nScUieV

DNSV)\VH Ly ! dzasy
-9 Sy S

[t aa 2Nt NRBINI

CIrOAfAGEOAL DRIEHER
OQ9EI YL SY ' f¢fT

t N2INI Y 553aDNJILB ST RSHZONRARLI2Y 2F &2 dzNJ
Y2NB aLl OS Aa ySoOSa NED® ¢KEAOKY DF NXlas ¥ SHET A TR
& A& AYGSNBEAGSR Ay KI @Ay3

y3 &2 dzNJ LJNEEI/J'V\\

This is a 6 week course that will cover the use of native plants in order to conservé water, other aspects, pf

water conservation, soil and how to test it and amend it, growing herbsy landscape planning to make your
property firewise, and use of xeriscaping. One class will be a field trip to Zilker Botanical gar\den.

N\

For ConsideSmadioaml Omdgi | ity Request (Room size, tabl es, chai

None
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Class Day & Times Requested: (AlI'l subject to F

SundayMondayTuesdawWednegThur sdRryi daySatur gday

day
l1a1: 3|0

Mi ni mum Studentd ReWakki-emdB—Students Required?
Age Range t hli8+ wi | | serve?
Session/ Clas$3PriceoRefigefomlm weeks (# of
sion)

(Example: $5 to $20 for 4 weeks @ 1 class pe
Dr eipn Price for NoAnhe Acdldastsi ofnal , outside class ca
L OSNbTe& (KIGd L KFEZS YIRS y2 YAANBLINBaSyialazy
Ye adldSySyita FyR FyagSNE (2 l[dzSadasz2yad L KSNBEB
Fe ye NBLNBaSyidlsz2ya YIRS o0& YS> SAGKSNI 2NJff ¢
GARdzE £ 6K2 LINPGPARSE 2NJ 200FAya AYF2N¥Ioaz2y LIzNA
RFYF3Sa 2F ye 1AYR 6KAOK YL@ NBadzZ G G2 YS 2y
GKA& [ dzZiK2NAT | a2y ® L LY fa2 gl NB GKIG Yeé LINZ
0S NBftSIFASR a | LWzofAO R20dzYSyiao L faz2 dzyRS
l dzammay @
D LYRAGARdzZEE 2N {2fS _ t NELINASG2NBEKALI YR gAff o

GKS /AGé 2F ! dzasay O2yRdzOG | /. LKCAYIASNLINARY oy
D b2/ YRAQGARdzZLf /2y 0GNI OG2ZNJ 6Y2NB GKIyYy 2yS AyaiN

KIS I RRAa2Y Il f AYyauNHzOUZ2NRZ LISNRAZYYSf 2NJ g2f
Signature of_Contractor: Dat e:
Three ways to return this completed form
Fax61-27-B508 Or Emhohnie.l yman@austintex
Mail : Austin Parks & Recreation

At t n: Lonni e Lyman

200 South Lamar

Austin, TX 787014

(For more i nfo+mation



